Lower Merion Township
NEOGOV Online Employment Application Guide

1. Go to https://www.governmentjobs.com/careers/lowermerion/

2. On the Job Opportunities page, click on the title of the position for which you want to apply.

= Menu > CURRENT EMPLOYEES ONLY 3] signin

Lower Merion Township Job Opportunities

NEQGOV®

**THESE JOB OPPORTUNITIES ARE OPEN TO CURRENT EMPLOYEES OF LOWER MERION TOWNSHIP ONLY.""

SHOW MORE

(1]

Search Q 1jobs found

Temporary Refuse Collector/Driver
_See Position Description
Category: Public Works

Department: Public Works

Work Involves respansibility for moving and dumping refuse containers, operating the sanitation compactor and driving the refuse truck [CDL holders only). $22.00/hour
when collecting refuse and recyciables, $25.00/mour when driving a refuse truck (CDL hoiders only).
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3. When the position information pops out from the right side of the screen, click “Apply” in the
top-right corner.
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Temporary Refuse Collector/Driver

Salary () See Position Description Locatlon (3) Ardmore, PA 19003
Job Type Temporary Department Public Works

Job Number 21-00001

Hours 20-29 hours per week on average

Selectlon Criterla N/A

DESCRIPTION BENEFITS QUESTIONS
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https://www.governmentjobs.com/careers/lowermerion/

First Time Users

If this is the first time you are completing an employment application on NEOGOV, you will be
required to create an account.

To create an account, click on “Create an account” as shown below:

SIGN IN TO APPL Create Account

All fields are required All fields are required

‘ ‘ Email
‘ ‘ Username

Note: You will need an email address to create an account. Email accounts are available for free
from many different providers (e.g., Gmail.com, Outlook.com, or Yahoo.com). You will receive
updates regarding your application at this email address.

S

Complete the fields with your email address, a username you create, and a password you will
remember.

o If you created a NEOGOV account before, you cannot use the same email address again to
create a new account. If you created a NEOGOV account before and can’t remember your
username, click on Forgot username. An email will be sent with your username.

e Your password must be at least 12 characters in length and contain upper- and lower-case
letters, numbers, and symbols.

Once your account is created, an automated email will be sent.

Check your email!

You will have one hour to click on the link to confirm your email address. After one hour, you
will have to request a new confirmation link.
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The email will look like this:

Verify your email address for Career Sites of Lower Merion Township

@ noreply@governmentjobs.com
To

@ If there are problems with how t isage is displayed, click here to view it in a web browser,

GOVERNMENTJOBS

VERIFY YOUR EMAIL ADDRESS

Hi lowermerionapplicant@gmail.com,

Flease click on the following button to venfy your email address.

CONFIRM
~N———

Click “Confirm”. This will take you back to the job opportunities page for you to log in.

If you are creating an account for the first time, you may have to read through updated Privacy Policy
and Terms of Use. Scroll down, and if you accept, check the box next to “I accept the Privacy Policy
and Terms of Use,” and then click Confirm. If you do not accept the terms, you will not be able to

apply.

Next, you will be prompted to import your resume. This is not required, but it is encouraged since it
will save you time by automatically completing many of the application fields with your information. If
you don’t want to import a resume, just click “Skip this step”.

m Import Your Résumé

Save time by importing your information into our system automatically

b
-+

Upload from Computer

Supported file types: .pdf, .doc, .docx, .txt

To manually fill in your information, you ca Skip this step
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Now, complete each section of the application with your information. If you imported your resume,
you may see most of your information is already completed.

Any field marked by a red asterisk (*) is required. If you miss something that is required, you will see
the following alert: ™ Please fix the errors in the following section.

After completing the information on each step, click “ You can also save and return to the
application later.

You will see a check mark next to each section after you have completed it.

il Work

MR Education

=+ Additional

& Attachments

@ Questions

& Review

K certify

Good to know:

All the information you input is saved so you don’t have to input it again if you apply for any other
available positions.

Returning Users

If you've completed an application on NEOGOV before, you should see most of your information is
already completed.

Review each section of the application and confirm all information is correct. Any field marked by a
red asterisk (*) is required. If you miss something that is required, you will see the following alert:

™ Piease fix the errors in the following section.
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4. If you want to cancel your application or start over, click “X” in the top right corner.

@ Job Details Applying as:. Sup|

9 Education

® info

0

W Work (1)

M Education (1)

IO

School Name You are leaving the application process.
Penn State

0

Do you want to proceed?

**+ Additional

Type
College/University

Don't leave Leave lication
Address App

State College, PA

o

@ References (3)

0

& Attachments us
(/) Website
@ Questions ~/
Major/Minor
Business
[ Review
o Degree
Bachelor's
Certify ~

Units Completed
8

5. When you're ready to submit your application, click on Accept and Submit. That's it! Your
application will go to the department for review.

Certify

©Q

@ Info

W Work (1) Fields marked with an asterisk (*) are required

0 ©

M Fducation (1)
With the submission of this application | certify that all statements are true and
correct to the best of my knowledge and belief. Any misrepresentations or
omissions on this application may be cause for rejection of the application or
dismissal after employment.

==+ Additional

| authorize investigation of all statements contained in this application and
authorize the Township to perform a background check as may be necessary in
arriving at an employment decision. | understand that all employees of the
Township are employed at-will, which means that either the Township or the
employee may terminate the employment relationship at any time, with or without
notice and for any and no reason. Employees covered by a collective bargaining
agreement will be governed by the terms and conditions of the contract. No
employee or representative of the Township has authority to enter into any
agreement specifying duration of employment or abrogating an employee’s at-will
employment status. | understand that this application is not intended to confer any
& Review contractual right or obligation to any party and that the Township reserves the right
to change any practice, policy or procedure with or without notice, at its sole
discretion.

& References (3)

0 0 O

& Attachments

©

@ Questions

M cenity

1 understand that an offer of employment from the Township will be contingent on
the successful completion of all pre-employment background checks Including a

pre-employment drug screen.
m Accept & Submit

Check your email!

Invitations to participate in the recruitment process (interview, testing, etc.) will be sent via NEOGOV,
S0 be sure to continue monitoring your email inbox.
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